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First Aid Policy

September 2022
First Aid Policy
Aims

· To provide adequate first aid provision and medical care for the pupils and school staff.

· To have in place first aid trained staff.

· To have in place adequate first aid equipment.
Training

· For all staff to take part in first aid training.

· For records to be kept of this training in the Safeguarding folder.

Emergencies

· All staff know what to do in an emergency :– 
· Call 999

· State what has happened

· The child’s name

· The age of the child

· Whether the child is breathing or unconscious

· The location of the school

· The child’s parents must be contacted immediately. If the casualty is a member of staff, then their next of kin must be contacted. The records for staff and pupils are kept in the Office.

Once an ambulance has been called, a member of staff must wait outside the school door on School Road and direct the ambulance to the correct place.
First Aid Kits

· First aid kits are kept in the KS1 and KS2 corridors. At lunchtime, the welfare staff take the First Aid box outside in the KS1 playground and the KS2 welfare staff treat pupils inside the Dining room door.

· All classrooms will have First Aid kits.

Precautions

· Anyone dealing with blood must wear gloves and dispose of them in a yellow bag. Anyone dealing with vomit or faeces must wear gloves, a mask and a plastic apron and dispose of them in a yellow bag.
Records

· Records are kept in the Year Group Accident Book of all head injuries that occur in the playground or in school.

· Records are kept in the Accident Book of injuries that require medical attention, including grazed knees etc...

· If a serious incident occurs, the injury is logged through RIDDOR in the Office.
Reporting

Staff report all head injuries:

·  To parents through a phone call home, the use of a blue letter and a red band, on which the date and time of the accident must be recorded.

· The phone call must be recorded indicating who the staff member has spoken to and the details of the call.

· The children will be given the red wrist band to be worn throughout the day so that their parents and other members of staff around school can clearly and visibly see that the child has sustained a head injury.

· The children must put the blue letter in their bag ready for the end of the school day.

· The class teacher must also be informed of this. 
· If the child returns to school the following day with the wrist band on, then the child will be asked to remove it so as not to cause any unnecessary concern.

Intimate Care

· See the Intimate Care Policy.

Monitoring

The First Aid Policy will be reviewed every year by the Headteacher and the Governing Body.
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Responsibilities

The Governing Body

The Governing Body accepts it’s corporate responsibility as an employer, under the Health and Safety at work Act 1974 (HSWA), for providing a safe and health working environment for teaching and non teaching staff in it’s employment, for the children attending school and for other people who visit or use the school.

They will also ensure that their insurance arrangements provide for claims arising from actions of staff acting within the scope of their employment. All reasonable steps will be taken to fulfil these responsibilities.

The Headteacher

The Headteacher has primary responsibility for the health and Safety within the school, including first aid. In the Headteacher’s absence, the Deputy Headteacher, or whoever the Headteacher nominates, will assume this responsibility.
The Heateacher is responsible for :-

· Setting up arrangements to cover all first aid requirements.
· Monitoring the effectiveness of the arrangements.
· Producing a policy to be approved by the Governing Body and bringing this document to the attention of all the staff, including new staff taking up post, and to revise the and re-issue the policy as is necessary.

· Resolving first aid problems.
· Noting all the guidance produced by the Health and Safety Team from LCC on First Aid Issues and bringing them to the attention of the staff, with the help of the Health and Safety member of staff.

· Keeping a file or record of such guidance to which all staff can have access

· To ensure that all staff are in possession of qualified First Aid status and that they renew their certificate after each three year period.

· Maintaining a list of qualified First Aiders on site.
· Being readily available to all First Aiders and cooperating with them as is reasonable to carry out their duties.
· Receiving records from First Aid representatives and responding to them within a reasonable time.
· Ensure that a regular risk assessment is undertaken by the Headteacher, staff Health and Safety representative and Governor Health and Safety representative to determine any additional provision.

· Ensure that Parents are aware of the First Aid Policy.

· Ensuring that First Aid provision is available at all times while people are on the school premises and also off the school premises whilst on school visits.
Teachers and other School Staff

· Teachers’ conditions of employment do not include giving first aid, although any member of staff may volunteer to undertake these tasks.

· There is no legal duty which requires school staff to administer medication. This is a voluntary role (DfES 1996). There are guidelines to help those staff who volunteer to do this.

· Teachers and other staff in charge of pupils are expected to use their best endeavours at all times, particularly in an emergency, to secure the welfare of the pupils at the school in the same way that parents might be expected to act towards their child.

· The school will ensure that adequate and appropriate training and guidance is given to staff who volunteer to be first aiders.

· The school community will ensure that there is sufficient staff to met the needs of the school community.

Designated First Aiders

· Appointed First Aiders must complete a training course approved by the Health and Safety Executive (HSE).
· First aiders will give immediate help to casualties with common injuries and illnesses and those arising from specific hazards.

· When necessary, First aiders will ensure that an ambulance or other professional medical help is called.

· At all times, First aiders will ensure that Health and Safety guidelines are followed when administering first aid as outlined below :-

· Protective gloves are worn at all times when dealing with incidents.
· A face mask, gloves and apron when dealing with a Covid-19 case or suspected case
· Bodily fluids are cleaned with appropriate treatments and disposed of immediately.

· Waste products from treatments are disposed of in a yellow bag.

· Hands are washed before and after dealing with an incident.

· Each minor incident is recorded in the Accident Book, which includes :
· The date, time, place of event.

· The name and class of the injured person.

· Details of the injury and what first aid was given.

· Information regarding whether parents were contacted and details of the discussion
· Name and signature of the first aider dealing with the incident.
· Any serious incident/accident to be reported to the Headteacher immediately and recorded by the Office staff in the B1510 Statutory Accident Book or RIDDOR.
Parents / Guardians

· Must be informed by the school immediately when a serious injury or accident occurs.

· Are responsible for informing the school of any infectious/contagious illnesses or diseases their child might have.

· The school has the right in accordance with the HSE rulings and the Department of Health guidelines to refuses a child to attend the school whilst they are being treated for the above, particularly if they are contagious and may affect the wellbeing of the children and staff.

